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Project Reference Num: PR No. 100-2025-07-1573 P.R. Date July 28, 2025
Location of Project: City Tourlsm Office
Supplier - KATRINKA'S KITCHEN
Address Circon Comm. Complex, Valencia St, Bgy. Masikap P.0. No. BAC-2025 - - Stad
E Mai Address P.0. Date
Telephone No. Mode of
TIN 120-420-502-000 Procurement :  Negotiated - Small Value
Gentiemen:
Mwummmmmbummmmmnwm
Delivery pariod shall upon receipd of the Purchase
Place of Delivery Theu City GSO D B e Tt
oot
Date of Delivery  : Payment Term:
TEN
No. Qny uNIT DESCRIPTION UNIT COST AMOUNT
1 1 lot Event Management and Services (Tourism Month and 100000000 | 1,000,000.00
TERMS OF REFERENCE
- TOURISM MONTH 2025
September 2025
Puerto Princesa City
1.BACKGROUND OF THE PROJECT
— mmamuurmmnmdmwmmmmw
Ordinance decianing the manth of September of every year as Tourism Month in the City _
of Puerto Princesa * This cedebvation will showcase the fourism industry and wil
highlight its contribution o the progress and welfare of the City of Puerto Princesa.
|} §——————1 This whole month celebration wil have various activites that will be parficipated in by —
fourism industry partners, stakeholders and personnel. —
— |
1. PROJECT AREA
Project set to happen at various event venue in Puerto Princesa CRy.
IV.QUALIFICATIONS OF THE FIRM
A Filipino events management firm with extensive expevience in the area of events
planning, promotion, management and coordination.
The above-mentioned requirements shall be manifested by having a DT, Business
e Permit, BIR Certificate of Registration, Proof of PRIGEPS Registration and Lafest
Income Tax Retumn.
V.EVENT STAFFING AND QUALIFICATIONS
The firm shall provide the key staffing requirements with the following qualifications and
mul-tasking functions on the acthty:
KEY PERSONNELFUNCTION
- Event DirectorAlt least 10 years in event production, promotion managemert, with
exposure fo major events around the country.
x-x-x | xxx X-X-X x-x-x-x Continue to Page 2 x-x-x-x a Total 1.000.000.00
In case failure to make the Al delivery within the time specefied above, a penalty of one-tenth (1/10) of one (1) of every day of delay shall be imposed.
Very \
OR.BAYRON
M. D
al
FWAVM ALOBSNO
Amount :
City Accountant

This document is intendad only for the  BAC Office, Accounting Office, COA, GSO , Suppliar and Legal Offica/Atty 's File Copy.
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Project Reference Num: PR No %ozw-tm PR. Date July 28, 2023
Location of Prolect City Tourlsm
RAIRINKA'S KITCHEN
v el ; PO Te . e -8 - SOoh
Tl ol MEHEm
TIN he YURZ-S0Z000 Procurement - NegoUated - Small Value
M:mmmmmmmmbhhmmmmmmm
O ¥ poring shall wpon recepl of the Purchese
[Prace of Deivery Thru Clty GSO B T B e e
ot
| Date of Deivery Payment Term:
[ ew
No. ary UNIT DESCRIPTION UNIT COST ANOUNT
Technical ManagerAl least 8 years in ights direction, equipment functian, and sound B
engineenng. —
Operations ManagerAl least 5 years in operations managemen, logisbc supervision,
crowd cortrol, F&B and operaton management. =
Evert Staff / infernsA! leas? J ysars in evert imolvement for peneral funchons.
VILPROJECT DURATION —
The project is slated on September 2025. -
« August 2025 - Event Deck, Concapfuaization, Presentation, Creative Designs
- Teaser Releases, Markefing, Networking. Main Announcements,
- Campaign Period, Operations Management, Logistic Preparaions,
+Soptember 2025 - Event fime
*Post Event Documentation
VIl SCOPE OF WORK, DELIVERABLES, AND SUBMITTALS -
A OVERALL EVENTS MANAGEMENT
EVENT DIRECTION
*Project Planning & Staffing
«Event Deck Assembly / Conceptualization
sGeneral Managemert
Logistics Management
‘Marketng
*Project Summary Report
CREATIVES & MULTIMEDIA
+Video Trailer and After movie Production
*Pholography
+Thematic Branding Design
sAdvertising Collateral Graphic & Layout Design
+Tarpaulin Printing Coordination
«LED Visuafzatons Design
+Post Event Documentation
+Art Direction
xxx | xxx | xxx x-x-x-x Continue to Page 3 x-x-x-x
ncase o make the Al y within the time specefied above, 8 panalty of one-fenth (1/10) of one (1) pergent of every day of delay shall be imposed.
Very A
Conforme:
/kﬁ it
By:
KEVIN A}
Gignature over prried name of Buppler
¥ Dale
Cly Acoouniant Amount

This document ls intended crily for the fi: BAC Office, Accounting Offics, COA, GSO , Supplier and Legel Offica/Atty 's File Copy.
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Project Reference Num: PR No 100-2025-07-1573 P.R. Date July 28, 2025

Location of Project City Tourism Office

Supplier KATRINKA'S KITCHEN

Address Circon Comm. Complex, Valencla St, Bgy. Masikap P.0. No. BAC-2025- ffMV-of - SOAh

|E. Mai Address P.0. Date NG LU D
Telephone No. Mode of

TN 120-420-502-000 Procurement - Negotiated - Small Value
Gentiemen:

Please fumish this office the following articles subject to the lerms and condition contained herein

Detivery period Shall commenca upsn recepl of Mo Purthise
Oroer(PO) of Natice to Procesd (NTP) vasid for $0CD or unl

Place of Delivery Thru City GSO Delivery TeMM : g contract smoust Is consumedidepieted whichever comes
st
Date of Delivery Payment Term:
TEw
No. ary wIT DESCRIPTION UNIT COST AMOUNT
— WEB & SOCIAL MEDIA ADMINISTRATION e
«Social Media Campaign I
sEngagement Analytics __+
- *Cross Channel Promotion N
einfluencer Coordination —
_J PUBLIC RELATIONS & COMMUNICATIONS =

*Press Release
*Multi-platform Advertising
*Customer Engagement
*Cross Promotion Networking
*Promoters Coordination
PRODUCTION MANAGEMENT
*Music Arangement
*Program Conceplualization
+Stage Management
*Backstage Coordination
TECHNICAL MANAGEMENT
+Stage Set Up
*Sound Engineering
sLights, & Sound Set Up Assembly
*Ingress & Egress Coordination
«Electrical Engineering (Wiring, bub, efc)
*LED Wall Visualizations Direction

X-X-X X-X-X

X-X-X

x-x-x-x Continue to Page 4 x-x-x-x

In case failure to make the full defivery within the time specefied above, a penalty of one-tenth (1/10) of one (1) percent of every day of delay shall be imposed.

Very yours,
Conforme:
INK@'S KITCHEN R. BAYRON
XEVIN MONTECALVO) Authorized official
Signature over printed name of suppler
R|% | LY
—
rFmdAvailabb ALOBS NO. :
Amount
City Aocountant
This document is intorded only for the ff: BAC Offics, Accounting Office, COA, GSO , Suppler and Lagal Office/Atty.'s Fie Copy Pege 3ot5
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Projct Reference Num PR No 100-2025-07-1573 PR Date July 28, 2025
Locaton of Project: City Tourism Office
Suppiier KATRINKA'S KITCHEN
Address Circon Comm. Complex, Valencia St, Bgy. Masikap P.O No BAC-2025. AMP2f -~ LA
E Mai Address P.O. Date AUL £ 0 U0
Telephone No Mode of
TIN 120-420-502-000 Procurement .  Negotiated - Small Value
Gentlomen:
Pleasa fumish this office the following articies subject to the tarms and condition contained herein
Deivery period sAall COmmeace uson receipt of e Purthase
[Prace of Delivery Thru City GSO D e e ae
st
|Date of Delivery Payment Term:
(13 |
Ne. Qry uNIT DESCRPTION UNIT COST ANOUNT
e =
p—e OPERATIONS MANAGEMENT (FOH & BOH) - T
1 +Sita Management —
- — — +— *Securtty & Safety — —
«Crowd Control Coordination
- n *Board Up Materials Provision and Laber
- - poc ; L. -
— TALENT MANAGEMENT T R
— «Artist Booking Management _
*Technical and Hospitaity Ryder Management _|
*Performances Coordination
*Technical Rehearsal Coordination -
-1 FOOD & BEVERAGE MANAGEMENT 1 B
*Concessionaire Management
+Staff Meals Provision & Distribution T
*Artist Meals —
*Product Lock-Outs Coordination P
*Supply Chain Management
*Vendor Coordination
*Administrative (Traffic, Civll Securtty, Bgy Tanods, PNP, Oplan Linis, Fuel)
Xx-x | XXX Xx-Xx-X x-x-x-x Nothing Follows x-x-x-X Total @
In Words One Million Pesos
In Figures #1,000,000.00
In case failure to make the full delivery within the time specefled above, 2 panalty of one-tenth (1/10) of one (1) of every day of delay shall be imposed.
truly
Conforme:
‘S KITCHEN AR.BAYROH
By: Mayor @wA
Authorized official
Signature over prinfed name of supplier
T Dee
Fund Available ALOBS NO. :
Amount
City Acoounsant
This document is intandad only for the ft: BAC Offics, Accouniting Office, COA, GSO , Supplier snd Legal Offioa/Aty 's Flle Capy Page4of$



e —— U TE D NERETN AR VALID, BTNDING AND EFFECTIVE AT CEAST WITHIN YRIRTY [36) CALENDAR DATS FROMDATEOF
Quo dd

TATION

2AWARDLEmdbor-spmwhbrhommdl)olrnnwomhmbbqup«nmmumdouwnnmmmm.
wmmmndnmmprw.mm(m) Falurs by the AWARDEE ko comply with the same shall be ground for
mdhmmmmwaAWAmEEMbnmﬂnmn)bhﬂ-ﬂlmmmm‘d.
ndmm\mdbyNCW':MIMMWGMnNWbthdﬁmngmquhinM-mm
reprosantatve

3 Tha Goods shall only be delivered by the Suppler at the City Ganeral Services Office of the located al the New City Hal Building not ltor than
1000 up to 300 pm on the date of delivery as indicated in PO

Morsover, the delivery schedule as indicated in the PO may be modified at the option of the Procuring Entity with prior due notice, written of verbal,

1o the Suppler.
4 Subject 1o the provisions of the preceding paragraph, whers AWARDEE has accepled a purchase order but failed to delver the required product(s)
within the bme called for in the same order, he may be extended maximum penod of ( ) calendar days Yo make good his

delvery. Thereafier #f AWARDEE has not completed deiivery within the exiended period, the subject purchase order shall be cancelied and the
#ward for the undedivered balance withdrawn from that AWARDEE, without projudice to the imposition fiquidated damages. The City Government of
Pusrto Princesa (CGPP)shall then purchase the requrred item(s) from such other source(s) as it may determine, with the difference in price 1o be
charged aganst the DEFAULTING AWARDEE. Refusal by the DEFAULTING AWARDEE 1o shoulder the pros difference shall be ground for his

qualification from future bids of the same or all items, without prejudice to the imposition of other sanctions as prescribed under RA 9184 and its
IRR

§ The goods deliversd are accepted by the Procuring Entity as lo quantity only. However, inspection as to the Goods' compliance with the technical
specifications, and its order and condition, will be dane in the presance
of the representatives of both Supplier and Procuring Entity within three (3) working days from the date of the defivery upon pricr due nofice, written
of verbal, to the authorize represantative of the Supplier. The inspection
will push through as scheduled even in the absence of the Supplier’s representative, if the latter was duly notified In which case, the results of the
inspection conducted by the procuring Entity shall be final and binding upon the Supplier.

6 Rejected deliveries shall be construed as non-delivery of product (s) / item(s) so ordered and shall be, i appicable, subject bo Iquidated damages
and fo the lerms and conditions prescribed under ilem 4 hereof.

7 Suppler shall guarantee his defivenes 1o be free from defects. Any effective item(s)/product(s) that may be discoversd by the CGPP within three (3)
months after acceptance of the same shall be replaced by the
Supplier within seven (7) calendar days upon receipt of a written notice 1o that effect.

8 A penaity of onedenth of one per cent (0.001) of the cost of the unperformed partion for everyday of delsy.

The maximum deduction shall ba ten per cant (10%) of the amount of contract. Once the cumulaive amount of

hquidated damages reaches ten per cent (10%) of the amount of the contract, the producing entity shall rescind the contract, without prejudics to
other courses of action and remedies open %o it. The Procuring Entity may also rescind the contract and impose 10% of the amount of the confract
as hiquidate damages, upon non-performanca by the Suppiier of any of its cbligations under the contract.

The imposition of iquidated damages in all instances shall be automatic, except upon prior request for extension and spproval thereol by the
Procuring Entity before the scheduled delivery date. Any request for extansion not acted upon before delivery date shall be considered denied.

9 Al duties, excise and other taxes and revenue charges, if any, shall be for the supplier’s account.
10 The Notarization of this instrument shall be on the accoint of the suppler.

11 The tachnical specifications, bid proposal and other documents required from the AWARDEE shall form part of
this Purchase Order /ﬁ‘
Accepted By: 7 KEVIN ‘ V0

REPUBLIC OF THE PHILIPPINES)
PUERTO PRINCESA CITY )58

BEFORE ME, a Notary Public for and in the City of Puerto Princesa, Philippines mu._d-yu‘ith-u‘i 2025 , 2025, personally
appeared known to me lo be the same person who accepled the foregoing Terms and Corg
who acknowledgad 1o me that the same is his free and voluntary act and deed and of the entity he represents.

This Instrument refers to 8 isbi (——) pages including this "
WITNESS MY HAND AND SEAL this dayol
Doc No. : AW
Paga No :
, Notary Public fo
Book No : Y] Province of
Seres of 1Y Rol! of Attorn

1BP No 483701/12-19-2024/Pasig City
PIR Mo 92AR16/11.26 2024/ alawan
MCLL Complarce No VI (025352
! 2 Valid wnul Agnil 14, 2048
This docurmant is intended only for the ft BAC Office, Accounting Ofice, COA, GSO , Supp ‘sd Legal Ofice/Alty ‘s File Copy PageSof§




