Project Reference Num: PR No. 100-2025-05-1083 .~ P.R. Date May 13, 2025

Location of Project: COA - Office of the City Auditor —

Supplier  :  ICT CLOVER LEAF TRADING OPC

Address 2nd Fir. Petal Bldg., Fernandez St., Bgy. Tanglaw P.O. No. BAC-2025- AW -OF - 3C8P

E. Mail Address P.O. Date "“ I Z zm

Telephone No. ' Mode of

TIN 607-139-767-00000 Procurement :  Shopping ~

Gentlemen:

Ptease fumnish this office the following articles subject to the terms and condition contained herein

Place of Delivery  : Thru City GSO Delivery Term : -60CD upon receipt of P.O.

Date of Delivery  : Payment Term:

ITEM

No. | ary | uNIT DESCRIPTION UNIT COST AMOUNT

) N A. Supplies and Materials Expenses

1 | 50 | pc |Balipen 0.5mmtip, bive, retractabe, ol gel (ordinary) - o 11.97 598.50
2 | 50 | pc|Balipen 0.5mm tip, black, k, retractable, oil gel (ordinary) 1 11.97 598.50

"3 | 20 | pc|Balipen, fine point, red (ordinary) - 1 11.97 239.40
4 5 rol_|Banenatwine, plastic, 1 kioperrol | 46.40 232.00
5 25 | packet |Batiery, size AAA, akaline, 2pcsipacket - 20.60 515.00
6 | 25 | packet |Battery, size A akkaline, 2pcsipacket , o 38.00 950.00

7 | 10 box |Clp backfold, 32mm, 12sbox . 8.50 85.00
8 | 10 | box [Cli. backfold, 50mm, 12sbox - B 58.70 587 00
9 | 10 | pc |DoubleSided Tape, t8mm B 1 4195 419,50
10 4 bundle |Envelope, expanding Kraft board, 100pc/box B 869.60 347840
11 | 5 | bundie |Envelope, Documentary, brown for legal size document 1,027.85 5.139.25
12 | 10 | pc [|Eraser, plastic/uubber, for pencil draftwriing 12.50 125.00
13 6 | box |Fastener, Metal 70mmbetweenprongs 99.95 599.70

14 20 | set |Fietabdvider, bristolboard, forAd 11.00 220.00
15 | 20 | set |Filetabdivider, bristol board, forlegal N 14.00 280.00
16 | 3 | bunde Folder, Morocco, Legal, blue for cover of Annual Audit Report 1,000.50 3,001.50
17 2| bundle |Foider, Pressboard plain, legal, 100pcbox 1,000.50 2,001.00

18 3 | tundle |Folder, Tag board, legal size, 100pcbox | esrs 806.25
19 | 3 | bundle |Folder, Expanding, long, white, 100/bundle | 119900 3,597.00
20 2 | bundie |Folder, Fancy,legalBe | 20100 562,00
21 | 2 | bundle |Folder, Fancy, legal, Green N B 291.00 582.00
22 | 4 | pc |FeshOnve 16GBcapacy | 174.00 696 00
23 | 4 | jor |Gue opupose 200gms, grossweight 74.90 299 60
24 2 | botte [ink forstamppad, purpleorviolet  f 3300 6600

25 | 20 | pc  |mkRefd,Epson5290-Black | 3199 6,398.00
26 | 20 | pc  |mkRefil Epson5290-Cpn | 3199 6,398.00
27 20 pc |InkRefil, Epson 5290-Magenta 319.90 6,398.00
28 20 | pc |imkRefil, Epson 5290 - Yellow 3 ‘ iavinil, SR T 6,398 00
29 | 20 | pc |mRefil, Epson L565- Black S (N 6.398.00

xx-x | xx-x X-X-X x-x-x-x-x Continued on Page 2s x-x-x-x-x : ~ Sub Total 1 57,688.60

I case failure to make the full delivery within the time specefied above, a penalty of one-tenth (1/10) of one/{1) percent of every day of delay shall be imposed.

Very truly
Conforme:
ICT CLOVER LEAF TRADING OPC ILO R. BAYRON
By: City Mayor Gmy®
uthorized official
Fund Available ALOBS NO. :
Amount
City Accountant
Page 10f 4

This document is intended only for the ff: BAC Office, Accounting Office, COA, GSO , Supplier and Legal Office/Atty.'s File Copy.



Project Reference Num: PR No. 100-2025-05-1083 P.R. Date May 13, 2025
Location of Project: COA - Office of the City Auditor
Supplier ICT CLOVER LEAF TRADING OPC
Address . 2nd Fir, Petal Bldg,, Fernandez St., Bgy. Tanglaw P.0. No. BAC-2025- g ~F - 368P
E. Mail Address P.0. Date
Telephone No. Mode of
TIN 607-139-767-00000 Procurement :  Shopping
Gentlemen:
Please fumish this office the following articles subject to the terms and condition contained herein
Place of Delivery Thru City GSO Delivery Term : 60CD upon receipt of P.O.
Date of Delivery Payment Term:
ITEM
No. | Qry | UNT DESCRIPTION UNIT COST AMOUNT
0 20 pc|nkRefil, Epson L565-Cyan = 319.90 6,398 00
“31 | 20 | pc |inkRefil EpsonL565-Magenta | 31990 6,398.00
22 | 20 | pc |inkRefil, EpsonL565-Yelow | 31990 6,398 00
a3 | 4 | pc |Keyboard heavyduty e = b 399.95 1,599.80
34 | 2 | bunde |Maiing Envelop (White) 100pcsipack L 19995 399.90
35 | 10 | set [Marker, flourescent, coloriset 1 %0 48900
"% | 30 | e Marking Pen, permanent black, bullet type black - 10.00 300.00
37 | 30 “pc |Merking Pen, whiteboard black, bullet typeblack 1400 42000
38 4 pc Mouse optical, wireless, 1 untt in individual box T 15695 627.80
¥ | 5 | pc Mouse Pad - I 39.60 199.00
0 | 20 | pack NotePad(2x2) 35.98 71960
4 | 10 | pack |NotePad(3x3) TN 4199 419.90
42 40 | ream |Paper, mutticopy, short, 8.5%11° R 165.99 6,639.60
3 | 40 | ream |Paper muttipupose, Ad7OGSM 13799 5,519.60
44 | 15 | ream |Paper, multi-purpose, LEGAL, 70GSM D 158.99 2,384.85
45 | 3 | pc |Puncher paper, heavyduty | 13800 414.00
46 | 6 | pc|RecordBook 300pages, sze 2t4mmx278mmmin | 7400 444.00
47 8 | pc |Ring Binder, plastic, 1immx1.12m | 3595 287.60
48 | 30 | pc |RingBinder, plastic, 4mmx1.42m 17.97 539.10
49 30 | pc |RingBinder, plastic, 19mmx1.12m 13.00 390.00
50 | 2 | bunde |RingBinder, plastic, 2mmx1.12m | 28740 574.80
51 | 4 | box Rubber Band, No. 18/box | T80 566.00
52 5 | pc [|Scissors symmetrical blade length, 65mmimin | 4249 21245
53 | 2 | pc |[StempPadink vkt Som. ’**’ 1 34.99 69.98
54 | 2 | pc |Stampfetpd - 29.99 59.98
55 | 10 | pc |Stapler, standardtype I () 987.00
5 | 6 | pc |TapePackeging Tepe, (2). 46mm 35.00 210.00
57 2 | pe Tape Electrical, wlmmsmm blick 7.00 14.00
58 | 30 | pc |Tapetransparent,(1°), 24mm - —: . 18.00 540 00
xxx | xxx | xxx x-x-x-x-x Nothing Follows x-X-x-x-X T Sub Total 2 44,221.96

Conforme:

By:

Very truly yours,

ICT CLOVER LEAF TRADING OPC

In case failure to make the full delivery within the time specefied above, a penalty of one-tenth (1/10) of one (1) percent of every day of delay shall be imposed.

Fund Available

ALOBS NO. :

' ‘ aned official

Amount

This document is intended only for the ff: BAC Office, Accounting Office, COA, GSO , Supplier and Legal Office/Atty 's File Copy.

Page 204



Project Reference Num: PR No. 100-2025-05-1083 PR. Date May 13, 2025
|Location of Project: COA - Office of the City Auditor
Supplier ICT CLOVER LEAF TRADING OPC
Address 2nd Fir. Petal Bidg., Fernandez St., Bgy. Tanglaw P.O. No. BAC-2025- AW -0} - W
E. Mail Address P.O. Date "" 1 1 2025
Telephone No. Mode of
TIN 607-139-767-00000 Procurement :  Shopping
Gentlemen:

Please fumish this office the following articles subject to the terms and condition contained herein

Place of Delivery Thru City GSO Delivery Term : 60CD upon receipt of P.O.
Date of Delivery Payment Term:
ITEM
No. | QTY | UNIT DESCRIPTION UNIT COST AMOUNT
59 | 10 | pc |Tapetransparent, (1°), 48mm Chel e il 491 44990
60 | 3 | pc |Wireless Numerickeypad - - 499.99 1,499.97
61 | 1 cat | Toner Cart, kyocera, ecosys M2540dnl. - - 7,499.99 7.499.99
B. Other Supplies and Materials -
62 | 14 | can |ArFreshener, 280miitSgmin - 1 94.50 1.323.00
63 | 40 | bottie [Alcohol, rubbing, 500m! il - 50.10 2,004.00
64 20 | pc |Bathrooms soap/sachet, 150ngs — . 29.98 599.60
65 | 10 bottle |Bleaching Liquid (bottie) 500 ml it 53 oy ] 30.95 309.50
66 2 | pc  |Broom ftambo), sof, weight 200g min - N 14298 285.96
67 | 6 | bottle |Cleaner, Toilet Bowl and Urinal 900mi-1000ml cap . 4399 26394
68 | 10 | pouch |Detergent powderallpurpose, 500mg. 4399 43990
69 10 can |Disinfectant Spray, aerosol type, 400-550 grams o 146.50 1,465 00
70 | 10 | bottle |Dishwashing Liquid (bottle) 500m! o 49.99 499 90
71 | 10 | bottie |Fabric Conditioner, 1 liter o . 179.99 1,799 90
2 | 2 kit |First Aid Box Set o o 292.30 584.60
73 | 4 | can Insecticide M type, GOOmI - N . 299 97 1,199.88
74 2 | pc |Extension Wire (5 meters Iong)f_i - 39999 799.98
75 10 | can Fumiture CI e Cleaner, 300ml/aerosol type, 300ml min per can - o 125.85 1,258.50
76 | 600 | pc |Laminated Sacks, S0kgs - i 29.99 17.994.00
R N pc_ |Mophead, made of rayon, weight: 400 grams min o . 128.40 642.00
78| 2 “pc__|Toilet Brush, with handle - i 86.99 17398
79 | 15 | pc |Toilet Deodorant Cake, 99% 50gms I 49.40 741.00
80 | 15 | pc |Sconing Pad/Sponge D - 31.99 479,85
81 | 5 | kio |Regs allcotton, 32 pieces per kiogram N 56.40 282.00
82 10 | roil |Treshbag, plastic, black, qusseted type 20° length width 18.5", 67.99 679.90
7 | |10pcsiolitarge
xexx | xxx | xxx __ X-x-x-x-x Nothing Follows : x-x-x-x-x I ~ Sub Total 3 43,276.25
e 4 ) 4 Sub Total 1 57,688 60
. B Prod Lk el A | SubTotal2 44,2219
Grand Total 145,186.81 |
oot 2:,: ol-;unf\rod Forty-Five Thousand One Hundred Eighty-Six Pesos and .
287,
In Figures P145,186.81 ~ - >

In case failure to make the full delivery within the time specefied above, a penalty of one-tenth (1/10) of one (1) perc mdoyofddoymlbohmond

Very tru

Conforme:

ICT CLOVER LEAF, DING OPC
By:

‘Aulngrifed official
|AI* d'N QFrlCE% b{
Positi
Vi
Date
Fund Available ALOBS NO. :
Amount
City Accountant

This document is intended ony for the ff: BAC Office, Accounting Office, COA, GSO , Supplier and Legal Office/Atty.'s Fie Copy. Page 3 of 4



s ey A 1

LL PRICES QoU AT LEAST WITHIN THIRTY (30) CALENDAR DAYS FROM DATE OF |

QUOTATION
2 AWARDEE shall be responsible for the source(s) of his supplies/materials/equipment and shall make deliveries in accordance with schedule, quality and
specifications of the award and purchase order (PO). Failure by the AWARDEE to comply with the same shall be ground for cancellation of the award

and purchase order issued to that AWARDEE and for re-awarding the item(s) to the Next Lowest Responsive Proposal, as determined by the City's Bids
and Awards Committee Goods and approved by the Head of Procuring Entity or his duly authorized representative.

3TheGoodsshalloﬂybodeliverodbymSuwlieratlhoCityGenefalServioesOfﬁceollhelocaledalmeNawCityHaIBuildmgnollatermanIO'OOUD
to 3:00 pm on the date of delivery as indicated in PO.

Moreover, the delivery schedule as indicated in the PO may be modified at the option of the Procuring Entity with prior due notice, written or verbal, to

the Supplier.
4 Subject to the provisions of the preceding paragraph, where AWARDEE has accepted a purchase order but failed to deliver the required product(s)
within the time called for in the same order, he may be extended maximum period of ( ) calendar days to make good his

delivery. Thereafter if AWARDEE has not completed delivery within the extended period, the subject purchase order shall be cancelled and the award for
the undelivered balance withdrawn from that AWARDEE, without prejudice to the imposition liquidated damages. The City Government of Puerto
Princesa (CGPP)shall then purchase the required item(s) from such other source(s) as it may determine, with the difference in price to be charged
against the DEFAULTING AWARDEE. Refusal by the DEFAULTING AWARDEE to shoulder the price difference shall be ground for his qualification from
future bids of the same or all items, without prejudice to the imposition of other sanctions as prescribed under RA 9184 and its IRR.

5 The goods delivered are accepted by the Procuring Entity as to quantity only. However, inspection as to the Goods' compliance with the technical
specifications, and its order and condition, will be done in the presence
of the representatives of both Supplier and Procuring Entity within three (3) working days from the date of the delivery upon prior due notice, written or
verbal, to the authorize representative of the Supplier. The inspection
will push through as scheduled even in the absence of the Supplier's representative, if the latter was duly notified. In which case, the results of the
inspection conducted by the procuring Entity shall be final and binding upon the Supplier.

6 Rejected deliveries shall be construed as non-delivery of product (s) / item(s) so ordered and shall be, if applicable, subject to liquicated damages and
to the terms and conditions prescribed under item 4 hereof.

7 Supplier shall guarantee his deliveries to be free from defects. Any effective item(sVproduct(s) that may be discovered by the CGPP within three (3)
months after acceptance of the same shall be replaced by the
Supplier within seven (7) calendar days upon receipt of a written notice to that effect.

8 A penalty of one-lenth of one per cent (0.001) of the cost of the unperformed portion for everyday of delay.
The maximum deduction shall be ten per cent (10%) of the amount of contract. Once the cumulative amount of
liquidated damages reaches ten per cent (10%) of the amount of the contract, the producing entity shall rescind the contract, without prejudice to other

courses of action and remedies open to it. The Procuring Entity may also rescind the contract and impose 10% of the amount of the contract as liquidate
damages, upon non-performance by the Supplier of any of its obligations under the contract.

The imposition of liquidated damages in all instances shall be automatic, except upon prior request for extension and approval thereof by the Procuring
Entity before the scheduled delivery date. Any request for extension not acted upon before delivery date shall be considered denied.

9 All duties, excise and other taxes and revenue charges, if any, shall be for the supplier's account.
10 The Notarization of this instrument shall be on the accoint of the supplier.
11 The technical specifications, bid proposal and other documents required from the AWARDEE shall form part of

this Purchase Order.
Accepted By:
REPUBLIC OF THE PHILIPPINES)
PUERTO PRINCESA CITY )SS.
BEFORE ME, a ry Publiz for and in the City of Puerto Princesa, Philippines on this ___ day of , 2025,
appeared to me to be the same person who accepted the foregoing Terms and itions of a Purchase and

acknowledged 1o me that the same is his free and voluntary act and deed and of the entity he represents.

This Instrument refers to a ?a consisting om ( 4 ) pages including/thi i efes, Jyned oylthe
parties and their material witnesses.
%U[?x 29 2005 ATTY. KERWIN ARNOL . PALATING
ay

WITNESS MY HAND AND SEAL this 2025. Notary Public, Puerto Prinfesa City, Mun. of Aborlan
Doc No. - Narna, Cyye, Agutaya apd Magsaysay, Palawan
PageNon [ _ NPL Ne. 2025003, Until December 31, 2026
Book No - J4 PTR Ne. 2092437, PPCIPALAWAN, 01-02-2025
Series of : 7 Roll No. 67119/18P NO. 486838/12-23-2024
MCLE COMPLIANCE NO. VII-0005455
No. 14-8 Burgos Street, Bgy. Masipag, PPC

This document is intended only for the #f: BAC Office, Accounting Office, COA, GSO , Supplier and Legal Office/Atty.'s File Copy. Page 4 of 4



